[image: image1.png]McGill Institute Institut Genre,
for Gender, Sexuality, ~sexualité
and Feminist Studies et féminisme





[image: image2.png]= McGill





SUBMISSION OF A “K” OR “KE / K*” GRADE
Name of Course & Course Number:________________________________________
Term: ___________________________
Course Number (CRN#): _______________
Student Name: _____________________
Student Number: ____________________
Student’s Telephone Number: ___________
Student’s McGill email address: __________
Name of Professor: ___________________
Department of Professor: _______________
Professor’s Telephone Number: __________
Professor’s McGill email address: _________
Is there a formal final exam for this course?   
YES_______NO_______
If yes, has this student written it?   

YES_______NO_______

Warning – If the student has NOT written the final exam, the student should NOT be given a mark of “K”. 

Please indicate the reason for recording a “K”____ or “KE / K*”____ grade for the above mentioned student:

_______________________________________________________
______________________________________________________________________________________________________________
______________________________________________________________________________________________________________
_______________________________________________________
K – Incomplete:
deadline extended for submission of work in a course or for the completion of a program requirement (maximum four -4- months)

KF – Incomplete/Failed: 
failed to meet the extended deadline for submission of work in a course or for the completion of a program requirement

KE / K* - Further Extension:
further extension granted (maximum two years). Note: a further extension will not be granted by the Graduate and Postdoctoral Studies Office without a detailed explanation of why a further extension is required along with a Grade Change Form.

********************************************************************************************** 
EVALUATION COMPONENT: What formula was used to assign the final grade?

	Evaluation Component
	% of Total Grade
	Grade Received Thus Far
	Evaluation Component To Be Completed?

	Assignments
	%
	
	

	Class Participation
	%
	
	

	Class Tests/Quizzes
	%
	
	

	Essays / Papers
	%
	
	

	Oral Presentation
	%
	
	

	Projects
	%
	
	

	Mid-Term
	%
	
	


	Grade 
	Grade point 
	Percentages 

	A
	4.0
	85 -100

	A-
	3.7
	80 - 84

	B+
	3.3
	75 - 79

	B
	3.0
	70 - 74

	B-
	2.7
	65 - 69

	C+
	2.3
	60 - 64

	C
	2.0
	55 - 59

	D (Conditional Pass)
	1.0
	50 - 54

	F (Fail)
	0
	0 - 49 


Grades may be reported on a Pass/Fail basis only in courses approved in advance by Faculty for such grading.

________________________________________________________________
Final Deadline Dates for submission of marks following “K” grades:

Fall Term Courses:
April 30

Winter Term Courses:
August 31

Summer Term Courses:
November 30

Note: A grade of “KF” (Incomplete Failure) will be entered if a mark is not received by the above mentioned dates or by the date agreed to below, if earlier.

Agreed Deadline for Submission of student’s work: _________________________________










(Deadline Date)

____________________________________

________________________________

(Professor’s Signature)




(Date of Signature)

**If I was expecting to graduate in the upcoming Winter, Spring or Fall semester, I am aware that this request for a “K” will alter my expected date of graduation. I am aware that I must request to change my graduation flag appropriately.**

***I have read the above information and I am aware of the regulations in the Undergraduate Calendar regarding an incomplete grade.***
____________________________________

________________________________

(Student’s Signature)





(Date of Signature)
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