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PRACTICUM APPLICATION FORM

GLIS 699: Practicum

	
Name:
                                                                   Student ID: 

McGill email:                                                         Practicum semester (e.g., Winter 2016): 
Areas of coursework specialization/interest (e.g. KM, AS, LS, ICT, LS/ICT, etc.): 


	STEP 1. CONFIRM THAT YOU MEET PREREQUISITES

( I have completed 24 credits of MISt/MLIS coursework, including the 4 required courses, or will have completed these credits prior to the start of the Practicum. 
(  I am in good academic standing (B+/GPA 3.3).


	STEP 2. INDICATE PREFERRED PRACTICUM SITES

List 2-3 choices of practicum sites in order of preference. Available sites will be listed in the Practicum section of the SIS website prior to the Practicum Information Session in September. 
Practicum Site 1: 

Practicum Site 2: 

Practicum Site 3: 



	STEP 4. REQUIRED DOCUMENTS

( Unofficial copy of McGill transcript. Obtain in Minerva’s Student Records Menu.

( Cover letter and current CV for each site indicated above, in PDF format, using the naming convention on back of this form.

>> Submit this form and electronic copies of all required documents in one email to the SIS Practicum Coordinator by the application deadline, using the naming convention on the back of this form.

	OFFICE USE ONLY

________________________________    ______________________    ________________________________
SIS Practicum Coordinator Signature                Date                                                  Notes

	


Submitting Your Practicum Documents
Practicum Application Form

1. Complete this form in Word; save it using the specified naming convention:
LastnameFirstname_PracticumApplication_yyyy-mm-dd (date of submission).

Cover Letters and CVs

For each site that you have indicated on your application form, a cover letter addressed to the potential site supervisor indicating your reasons for applying to this site, and a copy of your CV (resume). Your CV should include educational history and relevant work experience. 
Convert your cover letters and CVs to PDF format; save the using the specified naming convention:
LastnameFirstname _SiteName_CoverCV (or similar term) [date optional]
Please save both your cover letter and CV for one institution together as one PDF file. Be sure to include your name, the site’s name, and the document title in the file name. 
        
Submitting your application package
Submit your application package (electronic format only) consisting of this application form, cover letter, and CVs for each site listed in one email to the SIS Practicum Coordinator by the application deadline. More information about the Practicum and deadlines is found on the website at www.mcgill.ca/sis/practicum. 

Reminders
· Do not apply to practicum sites directly.
· Do not submit references with this application. However, please be prepared to supply references if requested by sites. 
· Application does not guarantee placement in the program. Students are advised to register in an additional course until their practicum placement is finalized.
· After interviews have taken place and your placement has been confirmed with a signed Practicum Agreement, you will receive notification from the Administrative & Student Affairs Coordinator to register in Minerva for GLIS 699. 
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