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REMUNERATION FEES

TYPE 1

NON-McGILL/CANADIAN
· Processed via POPS: Payroll ACADEMIC Requisition

· Payment type: T4A Payment Academic Staff

· Work Category: G-Guest Lecturer

· Required documents:

· Letter of Invitation, signed by Visiting Spkrs Coordinator and guest speaker
· Personal Data Form completed & signed by guest speaker
TYPE 2

NON-McGILL/NON- RESIDENT T4A

· Process via POPS: Payroll ACADEMIC Requisition

· Select Payment Type: non-resident T4A Payment

· Work Category: O-OTHER-Acad/Research related


· Required documents 30 days in advance of scheduled lecture date:
· Personal Data Form completed & signed by guest speaker
· Letter of Invitation, signed by Visiting Spkrs Coordinator and guest speaker

· Tax Waiver Form R105 E

· Individual Tax Number Application Form

· copy of passport or driver’s license, signed ‘TRUE COPY’ by McGill contact

· Payment request form for U.S. currency (if applicable).
· Note that Federal & Provincial governments must verify the individual’s status prior to approving the payment. There is a significant time delay (4-6 weeks) for this process. 

Please contact the Finance Office of the Arts Ferrier ASC for assistance and access to the forms mentioned above.

