HIRING INTERNATIONAL STUDENTS
The Canadian Social Insurance Number (SIN) is a nine-digit number that you need to work (and get paid) in Canada.  

Detailed information about the SIN is on the Service Canada website.
APPLYING FOR A CANADIAN SOCIAL INSURANCE NUMBER
Please ask the student hired if they have a Canadian SIN Some International students already do because they have worked on campus before. For those who do not please follow the guidelines below. 

When do I apply for a Social Insurance Number (SIN)?


Employers must ask for the SIN of all new employees as soon as they are hired. You may apply for a SIN before you start working or up to three days after your start date. A SIN number is also required for taxation purposes.

How do I get a SIN?


You should apply for your SIN in person, and there is no charge for first-time applications. Your Social Insurance Number will be issued during your visit to Service Canada.

What documents do I need to get a SIN?


If you plan to work on-campus:

If you have a Study Permit that was issued after June 1, 2014 you'll simply need to bring:

· your passport 

· your Study Permit* 

· a Proof of Enrolment Letter (printed off Minerva) 

· a McGill Employment Contract printed on Departmental letterhead  

*If you have a Study Permit that was issued prior to June 1st, 2014, in addition to the documents above, you will also need to request a "Confirmation of  Work" letter from CIC, which you can request through CIC's "Case Specific Enquiry" form. 

We do not know how long these letters take to process, as this new procedure was only implemented on June 1st of this year.

If you plan to work off-campus:

As of June 1, 2014, full-time students with valid Study Permits no longer need an Off-Campus Work Permit to work off-campus (for full details, see "Working off campus" section of CIC update).  If you have a Study Permit that was issued after June 1, 2014 you'll simply need to bring:

· your passport 

· your Study Permit* 

· a Proof of Enrolment Letter (printed off Minerva) 

· a McGill Employment Contract printed on McGill letterhead  

*If you have a Study Permit that was issued prior to June 1st, 2014, in addition to the documents above, you will also need to request a "Confirmation of Work" letter from CIC, which you can request through CIC's "Case Specific Enquiry" form. 

We do not know how long these letters take to process, as this new procedure was only implemented on June 1st of this year.

*If you plan to do a co-op/internship that is required for your program:
· Your Passport 

· Your Co-op/Internship Work Permit 

· Your Study Permit 
Where do I get a SIN?


International Students may apply for the SIN at their local Service Canada Centre. To locate the nearest Centre, call 1-800-O-CANADA (1-800-622-6232), or use Service Canada's online locator.

The Centre nearest to McGill's downtown campus is:

Montreal Downtown/Southwest Montreal Service Canada Centre
Guy-Favreau Complex, Office 034
200 René-Lévesque Blvd West
Montreal, Quebec
Phone: 514-522-4444
Fax: 514-496-5951

The Centre nearest to McGill's Macdonald campus is:

Pointe-Claire Service Canada Centre
6500, route Transcanadienne, ground floor, office 100 
Pointe-Claire, Québec
Phone: 1 800 622-6232

