
March 4, 2019 

AMUSE Casual – Event Staffer 

Current classification (A,B or C) B 

 
 
Job Summary: 
The Faculty of Education’s annual professional development event Journey’s End, Journey’s Start 
for all U4 graduating students will take place on Friday, April 12, 2019. It consists in a series of 
workshops followed by a keynote speaker presentation and a cocktail reception. We are 
searching for qualified individuals to help run the event by setting up and taking down equipment, 
assisting at the registration table and ensuring that all the activities run smoothly throughout the 
day.  

Under the direction of the immediate supervisor, the incumbent may perform some or all of the 
listed general administration functions. These functions are of moderate complexity and the 
incumbent performs them using established instructions. 

Primary Responsibilities:  
1. Greets students and answers specific inquiries with a positive attitude; 
2. Assists at the concessions area; 
3. Sets up and takes down equipment for event. 
 
The list of functions outlined above is representative and not a complete and detailed list 

Minimum Education, Certification and Experience:  
High School Diploma with one year of relevant experience in the field of work 
 

Other Qualifying Skills and/or Abilities: 
Candidate must be highly organized, reliable, flexible and able to work independently as well as 
in a team. Demonstrated interpersonal and communication skills. Ability to effectively receive, 
retain and transmit information.  
 

Salary: $14.00 per hour 
 

Schedule: Approximately 7 hours in total 

 
Duration:  April 12, 2019 (one-day event) 
 

Hiring Unit: Dean’s Office, Faculty of Education 
 
This position is covered by the AMUSE collective agreement. 
 

How to Apply: If you are interested in this position, please email your CV and cover letter clearly 

indicating the reference title “Event Staffer” to staffing.education@mcgill.ca.   

 

Applications must be received no later than Monday, April 8, 2019 at 5:00 PM. 
 
We thank all applicants for their interest, however, only those applicants selected for an 
interview will be contacted. 
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