it-Down Exams: Using Examplify Software

o “Examplify”
- You will be blocked from accessing any files or applications on your computer and your
internet connection will be disabled while you are taking the exam.
- You maybring hard copies of permitted materials to the exam room.

Install Examplify & Download and Take an Exam (PC and Mac)

The following steps will guide you through installing Examplify as well as downloading and taking an
exam.
1. Close down all software applications, leaving only the desktop.
2. Go to: http://www.examsoft.com/mcgill
3. Check Examplify Minimum System Requirements
4. Log In— Enter your 9 digit McGill Student ID Number and your assigned password. The password
is your current Term-Specific Exam Code (previously known as exam number) prefaced by the
lower case word law e.g. law#### (no spaces, no hyphens). If you are a graduate student your
exam code is GR-AAAA, and your password is lawGRAAAA. Midterm exam codes are numeric
and are used for midterm exams; final exam codes are alpha and are used for final exams.

Note: first year students will use final exam codes to identify December examinations.
Click LOGIN.

If you have forgotten your password, contact the SAO

**DO NOT CHANGE YOUR PASSWORD**

**DO NOT USE THE FORGOT USER ID/ PASSWORD MENU** ExamSoft does not have McGill
Law student email addresses; the email functionality is not enabled for our law school.

Exam Takers

McGill 1D: Password:

Lace —~Do not use this functionality, it is

[C] Remember Me / disabled for our Law School.
Lost MeGill 1D or Password?

v videos & Support @ Info
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5. From the 2" panel on the left, click DOWNLOAD

Install & Register Examplify
1 Click "Download"”
2. Click "Run’ when prompted to Run or Save the file
3. If your browser does not prompt you to 'Run' or ‘Open’ the file, Click Save and run the file from the
ncation you saved it to.
*Note: Please make sure you have an active Internet connection when you run the file.

The Faculty of Law, McGill University Examination Agreement will appear; read and
click | ACCEPT

Disclaimer o

Faculty of Law, McGill University - Examination Agreement

The Examination Agreement involves questions designed to confirm that students agree to the terms
of the laptop policy.

The following are the components of the Examination Agreement:

1.1 elect to write one or more of my law examinations using a laptop with the approved McGill
University software durning the examination period. [ recognize that this 1s a 3rd party application,
and that neither MecGill University nor the Faculty of Law is responsible for its proper functioning.
2. I confirm that I have read and understood the instructions provided on the ExamSoft website.

3. I confirm that the laptop I will use during exams meets the minimum requirements by the software
and that the laptop has access to the McGill wireless network.

4. I confinm that once I have completed this agreement, [ will download and mnstall "ExamSoft”
software. [ will follow the tutorial and test the software in “real time™ prior to use in an exam N.B.
During the testing of the software, students are strongly encouraged to leave the software open for
more than half an hour within the confines of NCDH.

3. I confirm that I understand that non-compliance with numbers 1 through 3 of this agreement will
result in me not being permutted to use a laptop duning final examinations.

6. If the laptop I am using fails during the exam,_ I will alert the invigilator and agree to continue and
finish the exam by handwriting in an examination booklet. I understand that 1f [ continue to use the
laptop after 1t fails during an exam without re-launching the Examplify software it 15 a violation of
the examination laptop policy and may be subject to disciplinary action. [ understand that no extra
time will be allowed for attempts to resolve the computer problems during the exam and that at the
end of the exam [ must go directly to the SAO with my laptop. If the incomplete examination cannot
be retrieved within two working days, the Associate Dean (Academic) will determine remedial
options.

7. I understand that. should it be necessarv. ICS staff iz available to trouble-shoot anv difficulties

-
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encountered with the approved software (a 3rd party application). I will be asked to sign an IST
Customer Services-Computer Repair Waiver acknowledging that ICS staff will not be held
responsible for any theft. loss or damage (to hardware or software) occurring during the diagnosis or
repair of a personal computer or laptop, or for anv loss of data, regardless of when it was lost.

8. I understand that if found in violation of this Examination Agreement, I mav be subject to
disciplinary actions.

9. For students using a MacBook Pro with Touch Bar: I confirm that I have disabled the Touch Bar
on my MacBook Pro before beginning an examination.

If vou encounter anv difficulties, contact the Student Affairs Office.

Once the file is downloaded to your computer, run the install file. The Examplify Setup Instant
Shild Wizard will appear and will guide you through the installation process.

The LICENSE AGREEMENT window appears. Select button to accept the terms of the license
agreement. Click NEXT.

~

-
Examplify - InstallShield Wizard 29

License Agreement
Please read the following license agreement carefully.

This Exam Taker License Agreen'Jént 2
(“Agreement”) is a legal agreement between you, U
the end user (hereinafter “Exam Taker”) and
ExamSoft Worldwide, Inc., a Florida corporation
(hereinafter “ExamSoft”) concerning your limited
use of ExamSoft's software (hereinafter the
“SOFTWARE?”). This Agreement affects your

@) I accept the terms of the license agreement Print

(") 1 do not accept the terms of the license agreement

[ <Bak [ Next> | [ cancel |

Launch Examplify from your desktop:

1.

Read/scroll through license agreement and click “I Agree”
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License Agreement

Software License Agreement

This Exam Taker License Agreement ("Agreement”) is
a legal agreement between you, the enduser
(hereinafter "Exam Taker”) and ExamSoft Worldwide,
Inc., aFlorida corporation (hereinafter "ExamSoft”)
concerning your limited use of ExamSoft's software
(hereinafter the “SOFTWARE"). This Agreement
affects yourrights and you should read it carefully. We
encourage you to retain a copy of this Agreement for
your reference.

BY CLICKING THE "I AGREE" BUTTON BELOW. OR BY

CANCEL

2. Student can change the menu language from English to French, note that this will not change
the content of the exam.

(EN) ENGLISH

3. When prompted for Institution ID, type McGill and you will see “McGill University Faculty of Law
(mcgill)”, then Click Next.

11:19

(EN) ENGLISH ~ ~

Add New Account

Enter an Institution ID

McGill University Faculty of Law (mct ~

Enter the Institution ID sent to
you via email or find your

institution above.




4. 0Onthe Account details page, enter in the credentials you were provided, McGill ID and exam
code. Click SIGN IN to complete registration. You may now download exams.

& Examplify

' Examplify

TO DOWNLOAD EXAMS:

——

Account details

User ID

Password

FORGOT USER ID/PASSWORD?

< BACK

McGill University Faculty Of Law - Legacy

5. When you launch Examplify, you will see a list of your available exams. If not, click REFRESH EXAM
LisT (bottom left corner)

'F Examplify
& Examplify

Home Menu ~

Py Ty -

4/30/2019

My Exams Exam History

Testing Examplify
Ready For Download

©

Testing Examplify

Testing Examplify (Secure)
Ready For Download

Download this exam file to prepare

All About Examplify
Exam file downloaded

©
o

for your exam. Only download
exams to the computer you will usg
to take the exam.

C Refresh Exam List

Download Exam

Download Exam File

Start Exam

Upload Answer File

©1998-2017 ExamSoft Worldwide, Inc. All Rights Reserved .
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6. Select an exam from the list and click DOWNLOAD EXAM. You will require an active internet
connection for this step. If you see a green check-mark next to step 1 (Exam File Download), the
download was successful. The exam details and settings will be displayed below the window.

& Eampity [ — x T W, SN « =
¥ Examplify SOENT 23 - EXAMP LXAMSOFY ONSOARDING - LEGACY - EXPIRATION: 4302018 0

Home Menu My Exams Exam History |

Testing Examplify g 2
B Testing Examplify

9 Testing Examplify (Secure) Please ¢ e exam password to @ Exam File Downloaded v
Ready For Download o !‘

t this exam

° All About Examplify Start Exa
Exam filo downloaded

Exam Detalis Exam Settings

Instructor - Spell Check ON

Posting 1D # 874319 Copy & Paste ON

Exam Type Non-Secure Calculator ON

Time Limit 30 minutes Highlighting ON
Backward Navigation ON

©1998-2017 ExamSoft Worldwide, Inc. All Rights Reserved

TAKING AN EXAM:

http://university.examsoft.com/h/i/243509347-examplify-taking-an-exam/253522

Select the exam you will be taking from the list. Click START EXAM.

& Examplify version: 1.8.0 TESTING ACCOUNT (B95989898) - MCGILL UNIVERSITY FACULTY OF LAW - EXPIRATION: 06/30/2019

Home Menu ~ My Exams xam History A

@ oo T Mock_Examplify_001_Fall_2018_Final_SAO

Exam File Downloaded

Exam Number : Exam Number @ Exam File Downloaded v
Mock_Examplify_002_Fall_2018
) Please press Start Exam to start
_Final_SAO ‘
Ready For Download this exam. Start Exam
Final_SAO Upload Answer File

Ready For Download

9 Mock_Examplify_003_Fall_2018
g secure examplify test
Ready For Download Start Exam

7. A warning screen lets you know that before you can proceed all programs open on your
computer will be closed. Save any work you may have open. Please disable any antivirus
programs you have before continuing. Click CONTINUE to proceed.
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8. Only when the start of the exam is announced by the invigilator can check the box, then click
START EXAM.

& Examplify

Do not start until instructed
Giosi_Unsecure/Mock_001_Fall_2018_SAO

Activity conduci#d during this exam will be logged and
may bereviewed by ExamSoft or your exam

g@inistrators for auditing purposes.

By checking this box, you will be able to start the
exam.

Start Exam

CANCEL

9. Start typing the answer to your exam

mplify

Please type the answer to Question 1 below.

Arial v 1pxv BUZAA E==E §8 XOO =i=

i
il
)
2

1 -‘7‘541.,1 Next
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WHEN EXAM IS COMPLETED:

& Examplify - raw_mock S exit your exam, you must open the EXAM CONTROLS in the upper
left corner of the screen, and select SuBmIT EXAM from the drop
down menu.

Hide Exam

Submit Exam

Exam Controls:

o Within the ExAm CONTROLS menu, you will see two possible options; HIDE EXAM, and SuBmIT
ExAam. HIDE EXAM will hide the entire exam, but leave the Examplify application running (used for
breaks).The SumMIT EXAM option will prompt the exam taker to confirm this action.

10. A message appears asking you to Exit your exam. Click | AM READY TO EXIT MY EXAM and then click
EXIT to upload your exam.

You are closing your exam!

Warning! There is no way to
reopen an exam once you exit.

| am ready to exit my exam.

RETURN TO EXAM
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11. A green congratulations message indicates that your exam was uploaded successfully. Leave this
screenvisible until the exam invigilator has seen it and allows you to exit the exam room. Click

Congratulations!

Your exam has been
successfully uploaded.

examplify test Upload Complete

Leave Feedback

12. Under the tab My EXAMS you can view the list of the exams that have been uploaded
successfully. Within 24 hours you can verify your upload history by selecting the exam.

- -
& Examplify
Home Menu ~ My Exams Exam History a
examplify test .
Exam uplosded examplify test
Mock_Exam2017 You have completed this exam and @ Exam File Downloaded <
Ready For Download
successfully uploaded the exam
file. @ Exam Completed o
@ Upload Complete v
Leave Feedback
Exam Detalls Exam Settings '
Instructor Spell Check ON
Posting ID # 946015 Copy & Paste ON
Exam Type Non-Secure Calculator OFF
Time Limit No Limit Highlighting OFF
Backward Navigation ON
C Refresh Exam List ©1998-2017 ExamSoft Worldwide, Inc. All Rights Reserved .
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