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it-Down Exams: Using Examplify Software 
 “Examplify”   

- You will be blocked from accessing any files or applications on your computer and your 
internet connection will be disabled while you are taking the exam. 

- You maybring hard copies of permitted materials to the exam room. 

 

Install Examplify & Download and Take an Exam (PC and Mac) 

The following steps will guide you through installing Examplify as well as downloading and taking an 
exam.    

1. Close down all software applications, leaving only the desktop. 
2. Go to: http://www.examsoft.com/mcgill  
3. Check Examplify Minimum System Requirements 
4. Log In – Enter your 9 digit McGill Student ID Number and your assigned password. The password 

is your current Term-Specific Exam Code (previously known as exam number) prefaced by the 
lower case word law e.g. law#### (no spaces, no hyphens). If you are a graduate student your 
exam code is GR-AAAA, and your password is lawGRAAAA.  Midterm exam codes are numeric 
and are used for midterm exams; final exam codes are alpha and are used for final exams. 
 
Note:  first year students will use final exam codes to identify December examinations. 
Click LOGIN. 

 
If you have forgotten your password, contact the SAO   
**DO NOT CHANGE YOUR PASSWORD** 
**DO NOT USE THE FORGOT USER ID/ PASSWORD MENU** ExamSoft does not have McGill 
Law student email addresses; the email functionality is not enabled for our law school.  

 

 

 

 

 

Do not use this functionality, it is 

disabled for our Law School. 

http://www.examsoft.com/mcgill
http://university.examsoft.com/h/i/329302026-examplify-minimum-system-requirements
mailto:sao.law@mcgill.ca
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5. From the 2nd panel on the left, click DOWNLOAD 

 
 

The Faculty of Law, McGill University Examination Agreement will appear; read and  

click I ACCEPT 
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6. Once the file is downloaded to your computer, run the install file.  The Examplify Setup Instant 

Shild Wizard will appear and will guide you through the installation process.    
 

7. The LICENSE AGREEMENT window appears.  Select button to accept the terms of the license 

agreement. Click NEXT. 

 

 

Launch Examplify from your desktop: 

 
PC 

 
Mac 

 

1. Read/scroll through license agreement and click “I Agree” 
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2. Student can change the menu language from English to French, note that this will not change 

the content of the exam. 

 
 

3. When prompted for Institution ID, type McGill and you will see “McGill University Faculty of Law 

(mcgill)”, then Click Next. 
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4. On the Account details page, enter in the credentials you were provided, McGill ID and exam 

code. Click SIGN IN to complete registration. You may now download exams. 

 
 

TO DOWNLOAD EXAMS: 
 

5. When you launch Examplify, you will see a list of your available exams. If not, click REFRESH EXAM 

LIST (bottom left corner) 

 



6 | P a g e  
 

6. Select an exam from the list and click DOWNLOAD EXAM. You will require an active internet 

connection for this step. If you see a green check-mark next to step 1 (Exam File Download), the 

download was successful.  The exam details and settings will be displayed below the window.

 

TAKING AN EXAM: 

http://university.examsoft.com/h/i/243509347-examplify-taking-an-exam/253522 

Select the exam you will be taking from the list. Click START EXAM. 

 

 

7. A warning screen lets you know that before you can proceed all programs open on your 

computer will be closed. Save any work you may have open. Please disable any antivirus 

programs you have before continuing. Click CONTINUE to proceed. 

 

 

http://university.examsoft.com/h/i/243509347-examplify-taking-an-exam/253522
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8. Only when the start of the exam is announced by the invigilator can check the box, then click 

START EXAM. 

 

 
 

 

9. Start typing the answer to your exam 
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WHEN EXAM IS COMPLETED:  

To exit your exam, you must open the EXAM CONTROLS in the upper 

left corner of the screen, and select SUBMIT EXAM from the drop 

down menu. 

 

 

 

 

 

Exam Controls: 

 Within the EXAM CONTROLS menu, you will see two possible options; HIDE EXAM, and SUBMIT 

EXAM. HIDE EXAM will hide the entire exam, but leave the Examplify application running (used for 

breaks).The SUBMIT EXAM option will prompt the exam taker to confirm this action. 

 

 

10. A message appears asking you to Exit your exam.  Click I AM READY TO EXIT MY EXAM and then click 

EXIT to upload your exam.  
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11. A green congratulations message indicates that your exam was uploaded successfully. Leave this 

screen visible until the exam invigilator has seen it and allows you to exit the exam room. Click 

Close Exam to return to the main page.

 
 

12. Under the tab MY EXAMS you can view the list of the exams that have been uploaded 

successfully. Within 24 hours you can verify your upload history by selecting the exam. 

 


