EXPANDED EXPLANATION OF "ACADEMIC DUTIES" 

1.   POSITION RESPONSIBILITIES

Position responsibilities shall be allocated by the Administrative Librarian, depending on the context of the librarian’s position and following the pattern of allocation within the McGill University Libraries.  These responsibilities may include:

- subject, bibliographic and/or technical expertise: considerable and current knowledge of one's area of specialization and competent application of this knowledge in the performance of one's position responsibilities

 - contribution to/initiation of decision-making and policy-setting in one's area of responsibility

- organization of work in one's area of responsibility in line with Library and University goals and priorities

- management of work and/or staff in one's area of responsibility

- new responsibilities; initiating or participating in new projects, etc.

- teaching or training related to position responsibilities, as required


for example,


- bibliographic instruction component as part of a professor’s course


- tours and instructional workshops if part of one’s position responsibilities

- administration and supervision of staff, as required

- projects and publications related to position responsibilities


for example,

          - design of Web sites within McGill

          - design of databases, software etc.

          - in-house publications, such as manuals, bibliographic guides, finding aids 

- continuing professional growth

          - up to date on developments in field of specialization

          - attendance at international, national, or provincial professional association 
meetings

          - formal study, such as courses, workshops, etc. 

- participation in committees which are related to one’s position responsibilities

- obtaining grants for special projects related to the Library's mission

2.  CONTRIBUTION TO THE UNIVERSITY

Contribution to the University may include service to Library, University or staff associations through committees, task forces, working groups, executive positions and

special projects or research undertaken for the betterment of the Library and the

University.

For example,

- service on Library committees, task forces, etc. (system-wide, not directly connected with position responsibilities; for example, Selection Committee for a tenure track librarian position, as the extra-departmental representative)

- participation in cyclical reviews

- service on University or Faculty committees, Senate, etc.

- service on committees or Executive of McGill staff associations (MAUT, MAUT Librarians’ Section)

- service on committees or Executive of provincial and/or national staff associations (FQPPU, CAUT)

- service on inter-university committees (e.g. CREPUQ)

- exhibitions (bibliographic or art) held at McGill University 

3.   CONTRIBUTION TO LIBRARIANSHIP AND/OR SCHOLARSHIP

Contribution to librarianship and/or scholarship may include service to professional or scholarly organizations, publications of value to the professional or scholarly communities, papers presented at learned or professional meetings, teaching at the

college or university level, original and applied research, and/or creative activity of scholarly value.

For example,

- service on committees or Executive of professional or academic associations

- service on regional, provincial, national, or international committees

- author, co-author, editor of a book or conference proceedings

- author or co-author of a chapter in a book, article in a scholarly journal, essay in an encyclopedia

- papers presented at provincial, national or international conferences

- teaching at the college or university level

- scholarly/professional lecture, workshop or panel (unless job-related, in which case it is credited as part of position responsibilities)

- exhibitions (bibliographic or art) (if not at McGill University; if held at McGill University, consider as Contributions to the University)

- performances, audio-visual productions

- author of published literary work

- writing new software

- design of Web sites, databases (unless job-related, in which case it is credited as part of position responsibilities)

- bibliographies, indexes, thesauri, catalogues of collections (e.g. Fontanus monographs)

or major updates to bibliographies, etc. (excluding pathfinders and other position responsibility related publications)

- fellowships, internships, participation in exchanges

- consultancies

- service on an editorial board of a scholarly journal

- newsletter articles, book reviews

- development or supervision of a practicum program or independent study
Community service, unless of an archival, library or museum nature, is not considered a contribution to the profession or to scholarship. 

