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REQUEST FOR APPROVAL FOR COURSE OUTSIDE OF SIS

Please complete this form, obtain your advisor’s signature, and submit to the MISt Graduate Program Director (gpdm.sis@mcgill.ca) to request School approval to take courses at an external McGill unit or institution. 
Additional forms will be required for courses outside of McGill. See back of this form for more information.
______________________________        ___________________________________________________

Student ID number                                       Student name                                           

______________________________       ____________________________________________________

Course number & title                                 Academic term/year (e.g., Winter 2016)          

______________________________       ____________________________________________________

Faculty/Dept. offering course                    University offering course

SUPPORTING INFORMATION

( I have attached a copy of the course outline, additional permission documents (e.g., instructor or unit’s approval), and a brief explanation of the value of this course with regard to my current studies in the MISt program and future professional goals (required)
Please note: You are responsible for contacting the unit offering the course to obtain materials (e.g., course outlines) to support this request, and any additional permissions required to register for the course (e.g., instructor or unit’s permission). In addition, it is your responsibility to inform yourself of external institution policies and processes related to registration. You should plan ample time for this step as delays may be encountered. It is strongly recommended that courses are not taken in the final semester of the program as courses taken elsewhere may delay your date of graduation if grades are delayed.

Once approval is received by the School, you are required to complete inter-university transfer request forms for courses at other Quebec or Canadian institutions. This form does not guarantee admission to the offering unit/host institution. On completion of the course, it is your responsibility to ensure that ensure grades and transfer credits are received by McGill.

          _____________________________________                   _____________________________

          Student signature              


                       Date

          _____________________________________                   _____________________________                      

          Academic advisor signature                                                   Date

REQUEST FOR APPROVAL FOR COURSE OUTSIDE OF SIS

GUIDELINES
With prior approval by the School, Master of Information Studies students are eligible to take up to a maximum of 12 credits of approved elective courses offered outside of the School, either at McGill or at other universities. Please note that the total number of permissible credits will depend on factors such good academic standing and fulfilment of MISt program requirements, and are subject to approval by your academic advisor, the School, McGill Graduate Studies, and the external institution.
See additional guidelines and recommendations on the first page of this form. 
STEPS

1. Send the course syllabus and this form to your advisor to obtain their approval and signature.  

2. Forward the completed form and supporting information to the MISt Graduate Program Director (gpdm.sis@mcgill.ca). You will receive notification of the decision by email. 

3. If your request is approved, submit the applicable inter-institutional form below to obtain final approval from McGill Graduate Studies and the host institution. 
INTER-INSTITUTIONAL FORMS

· For courses at Quebec institutions: CREPUQ
· For courses at UBC or University of Toronto: Graduate Exchange Agreement
· For courses at other Canadian institutions: Canadian Universities Graduate Transfer Agreement (CAGS)
OFFICE USE:                                                                                                                                     ( Approved   ( Not approved                  


        �           ________________________________________                     ________________________________                      


          Graduate Program Director signature                                          Date  


�  Agreement type:  ( CREPUQ   ( CAGS   ( UBC/UofT   ( Other                      


  Student enrolled in course?  (   Y (  N    Notes __________________________________________________________





No








       Please note: form and procedures are subject to change in response to updates in McGill or SIS policy. 
Rev. 2016-03-15

