
 
 

 

 

UPLOADING THE  
“TA APPLICATION FORM” 

AND  
SEARCHING FOR TA POSTINGS  

IN MYFUTURE 
 

 

 

 

 

 

 

 

NOTICE: Fillable PDF forms get corrupted when uploaded in myFuture FOLLOW THESE STEPS TO 

ENSURE YOUR PDF FORM DOES NOT GET CORRUPTED AND THAT THE EMPLOYER DOES 

NOT RECEIVE A BLANK PDF  

 Fill out the form  

 Print filled form 

 Scan form and save the scanned form 

 Upload saved scanned form to myFuture 

 Submit saved scanned form to job posting 

  



 
 

 To upload a document in your document library, from your myFuture home page click on the Documents tab 

 

 

 

 

 A drop down menu will appear, click on the documents tab followed by the add new button 

 

  



 
 

o If the application process is to upload your TA application form as a resume please do the following: 
 

 In the Label field make sure to give your document a proper name that makes sense. 
 Make sure to tag your TA Application form in the Document type as Resume  
 Click the browse button and select the file you want to upload from your computer and click submit 

 

 

  



 
 
 

o If the application process is to upload both a Resume and a TA application form, make sure that the TA 
Application Form is tagged as Other Documents and not resume 
   
 In the Label field make sure to give your document a proper name that makes sense. 
 Make sure to tag your TA Application form in the Document type as Other Documents  
 Click the browse button and select the file you want to upload from your computer and click submit 

 

 

 

 

  



 
 
How to search for a TA position? 

The fastest and easiest way to located TAships is to click on the Job tab followed myFuture jobs and then click on the 

Advance Search button and select McGill Teaching Assistant from the Position Type drop down menu and click the 

search button 

 

Select the position to which you want to apply to and click on the position title 

 

  



 
 
Read the position description and qualifications.  Should you wish to apply, click on the apply button.  A pop up will 

appear which will provide you with instructions on how to apply 

 

 

 


