McGill

UPLOADING THE
“TA APPLICATION FORM”
AND
SEARCHING FOR TA POSTINGS
IN MYFUTURE

NOTICE: Fillable PDF forms get corrupted when uploaded in myFuture FOLLOW THESE STEPS TO
ENSURE YOUR PDF FORM DOES NOT GET CORRUPTED AND THAT THE EMPLOYER DOES
NOT RECEIVE A BLANK PDF

Fill out the form

Print filled form

Scan form and save the scanned form
Upload saved scanned form to myFuture
Submit saved scanned form to job posting



e To upload a document in your document library, from your myFuture home page click on the Documents tab

Profile

Documents

Documents

Resume Builder

e A drop down menu will appear, click on the documents tab followed by the add new button

Q. Search

Home / Documents

ents / Career Resources

Profile

For Career Resources, click on the Career Resources link below.
Documents

Documents: Assign specific names to your documents using the “Document title” section. The name for each CV and cover le
Documents documents at a time. Deleting a document will not remove it from any previously submitied application.

Resurne Builder PDF Files: Do not upload already existing pdf files into myFuture. You must use the built-in _pdf converter within myFuture. Yo
conversion process can take up to one hour. Deleting the document and re-uploading will only delay the process. Note: when
document and re-upload it.

Interviews/Applications DOCUMENTS

ProNet Helpers




o If the application process is to upload your TA application form as a resume please do the following:

= |nthe Label field make sure to give your document a proper name that makes sense.
Make sure to tag your TA Application form in the Document type as Resume
computer and click submit
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o If the application process is to upload both a Resume and a TA application form, make sure that the TA
Application Form is tagged as Other Documents and not resume

= |nthe Label field make sure to give your document a proper name that makes sense.
=  Make sure to tag your TA Application form in the Document type as Other Documents
= Click the browse button and select the file you want to upload from your computer and click submit
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How to search for a TA position?

The fastest and easiest way to located TAships is to click on the Job tab followed myFuture jobs and then click on the
Advance Search button and select McGill Teaching Assis e drop down menu and click the
search button
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Read the position description and qualifications. Should you wish to apply, click on the apply button. A pop up will
appear which will provide you with instructions on how to apply

myFuture Jobs

McGill Teaching A:
McGill - Faculty of Medicine — Montreal,

My Job Applications
My OCR Appiications

Profile Position Type

McGill Teaching Assistantship

Documents Important Dates
— Posted On:
B Apr10,2017

ocR Applications Accepted Until
Interviews/Applications marking, mid-term exam, grade assignments and fin: (2 200
Employers - tutorials and review sessions with the student g 2

Attachment(s)

ProNet Helpers Qualificarions

TA Application Form

B.Sc. in biological sciences (i.e., Biology, Biock

~
Surveys Experience as a TA in Histology, Anatomy & Ct - appjication status
undergraduate students, marking, exams and ' Note on requested documents:
Resources Please fill out and submit the attached application form. When uploading your TA
Application form In your document library make sure that you have selected the
Calendar Location document type as OTHER DOCUMENT and not RESUME. * indicates a required field
T Montreal, Canada If you wish 1o apply, please select the dacument(s) to include and click Submit
Resume
1o Choose a Resume 1o submit for this position.
oo r— =
cation Deadline Date
Other Documents *
May 12,2017 e ey ) o
Choose Other Documents to submit for this position.
Job Function A application form
McGill TAship ﬁ
D: Notes
Science/Life/Anatomy & Cell Biology If you would like to add an optional personal note 1o the employer, please enter it
here. This field is NOT required
Des 9
Undergraduate
v

Eligibility Req




